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1. How to Place a Sales Order:

—> 1.1) Login :- On the Login screen, enter your Username and Password. Click the Login button.
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New User? Sign Up Now. Forgot Password?
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—> 1.2) Click on Sales Order :- On the Dashboard screen, click on the Sales Order button.
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—> 1.3) Click Add Items :- On the New Sales Order screen, click the Add Items button.
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9 About Us . Click Here to Switch Location
L WASTE MANAGEMENT (WMO00) - 3060 S Redwood Rd - Salt Lake City, UT 84119
New Sales Order

@ New Service Call
New Sales Order u

¢2) Meter Reading Cancel Save

“* PayInvoice Bill to Ship to

4 ContactUs Address: Waste Management (WM00) Location:  Waste Management (WMOO0)
) . i 3060 S Redwood Rd 3060 S Redwood Rd
< Switch Location Salt Lake City, UT 84119 Salt Lake City, UT 84119
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Order information Order total

Ordered by:  ginfo red Sub total:  --—-

Ordered by email:  reg@einfodesign.com

(Applicable freight and tax will be added)

Order comments:

PO number:

Items included in order

Q There are no items to display
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Cancel Save

Add Items Button




—> 1.4) Choose how you want to find your item :- On the popup, choose how you would like to
find the item you are looking for.

Find Iltems

Find items by:

@ Equipment

O categories - .
@ previous orders (last 30 days) Filter your items by

le— : <
Oitems these filter options
@ searching

Number Description Serial Number Customer

EQI0007 | XI91 Xerox Copier | 123778 Waste Management (WM00)

EQI0076 X191 Xerox Copier Xdrh000000-1 Waste Management (WM00)
HR Department Lobby

EQIONS 335 Copier 383923 Waste Management (WM00)
Student Center

EQI0271 X191 Xerox Copier 2340009871 Waste Management (WM00)
test

£QI0272 X191 Xerox Copier 4343000889 Waste Management (WM00)
test again v

Choose the equipment you need supplies for.




—> 1.5) Enter the quantity you would like to order :- On the new popup, enter the quantity you
would like to order. Then click the OK button.

Enter Item Quantity

a
Number Description Qty  Unit  UnitPrice

168168 Developer I:l EACH | 56113

16819 Ink EACH | 19393
257JH2 Paper BOX | 25054
34-1233 Supply item EACH | 340.00

549816 Toner Cartridge EACH | 1513.00

v

Enter the quantity and click ok




—> 1.6) Click Save :- Once you have added all the items you would like to order, click the Save
button. You will get a Thank You popup confirming your order was submitted.
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Pay Invoice Bill to Ship to

Contact Us Address: Waste Management (WM00) Location:  Waste Management (WMO00)
. . . 3060 S Redwood Rd 3060 S Redwood Rd
= Switch Location Salt Lake City,UT 84119 Salt Lake City, UT 84119

Logout

Order information Order total

Ordered by:  ginfo red Sub total:  1122.26

Ordered by email:

(Applicable freight and tax will be added)

red@einfodesign.com
Order comments:

PO number:
4

Items included in order

Item Number Description Equipment Number Extended Price

168168 Developer EQI0007 561.13 112226 x

Add Items...

Sub total: 1,122.26

Sancel

Click Save after verifying the items you want to order.
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705-742-0711 && info@officeconnection.ca
Thank you. Your order has % . @orfi ctl

been submitted and will be
processed as quickly as
possible. Reference number:
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WASTE MANAGEMENT (WMOO) - 3060 S Redwood Rd - Salt Lake City, UT 84119

New Sales Order

New Service Call
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Pay Invoice Newly submitted

Contact Us
Sales Order Number Date PO Number  Sales Order Total Ship To

Switch Location
Q1407 10/29/2025 1122.26 Customer number:

Logout WMO00

Waste Management
3060 S Redwood Rd
Salt Lake City, UT 84119

10/22/2025 Customer number:
WMO00
Waste Management
3060 S Redwood Rd
Salt Lake City, UT 84119

10/R1/2025 1122.26 Customer number:
WMO00
Waste Management
3060 S Redwood Rd
Salt Lake City, UT 84119

This successful message will appear

Sales Order

Complete




